
Minneapolis Sick and Safe Time Ordinance

EMPLOYER CHECKLIST

The checklist below can help you make sure that your current paid time off (or other 
sick leave equivalent) plan meets the requirements of the City of Minneapolis         
Sick and Safe Time Ordinance.

❍ All of my employees qualify for sick and safe time (or equivalent leave), including part-time, seasonal, 
and temporary staff.

❍ My employees earn the equivalent of at least one hour of paid (at base hourly rate) time off for every 
30 hours worked.

❍ My employees can accrue 48 hours (or more) per year and add it to an overall bank of up to 80 hours 
(or more) of accrued but unused time that carries over from year to year .

❍ My employees begin accruing at time of hire.

❍ From the start of employment, I ensure that my employees receive bona fide access to their leave for 
at least all of the following reasons, free from retaliation:

• Treatment, diagnosis, preventative care, or recovery from a medical or mental health condition, illness,
or injury of the employee or covered family member (including for a funeral or memorial service)

• To seek law enforcement, counseling, or other services for domestic abuse, sexual assault, or stalking
suffered by the employee or covered family member

• Emergency closure of employee's workplace or care for family member during emergency closure of
their school or place of care

❍ I am keeping the following records for the three previous years: names and dates and hours worked; sick 
and safe time (or equivalent leave) balances; and dates and amounts it is used and paid.

❍ I provide my employees their current use and available balance of sick and safe time (or equivalent 
leave) in writing every pay period (e.g. on pay stubs).

❍ I provide my employees copies of my (employer-specific) sick and safe time (or equivalent leave) policy.
("Sick and safe time employee notice" templates are available at dli.mn.gov/sick-leave-notice-languages.)

❍ I have posted and distributed the Minneapolis Labor Standards Poster to employees in
languages they need (available at sicktimeinfo.minneapolismn.gov/employer-resources). OVER ➦

https://dli.mn.gov/sick-leave-notice-languages
https://dli.mn.gov/sick-leave-notice-languages
https://sicktimeinfo.minneapolismn.gov/employer-resources.html
https://sicktimeinfo.minneapolismn.gov/


In addition, I have chosen whether or not to put the following optional policies in place:

• May require notice from employees prior to use as
soon as is reasonable to do so (not more than
seven days)

• May require a statement from an employee when
there is a repeated pattern or clear instance of
misuse or an employee’s absence is more than two
consecutive scheduled workdays

• Employee sick and safe time donation

• Shift swapping (note: may not be used as barrier to
sick and safe time use)

• "Pay out" of unused sick and safe time upon
employment separation

This checklist is provided as a general reference. It does not constitute legal advice or a source of law. 
Complete guidelines can be found in Minneapolis Code of Ordinances Chapter 40  “Minneapolis Sick and 
Safe Time Ordinance.” It is an employer’s responsibility to remain up-to-date and in compliance with 
M.C.O. Chapter 40.

Learn more by emailing us at sicktimeinfo@minneapolismn.gov or visit sicktimeinfo.minneapolismn.gov.

Questions?
We’re here to help. Email us at sicktimeinfo@minneapolismn.gov or call 311. Find the ordinance, FAQ’s, 
and more at sicktimeinfo.minneapolismn.gov.

This checklist reflects the minimum requirements of the Minneapolis Sick and Safe Time Ordinance. More 
generous policies are permitted.

For reasonable accommodations or alternative formats please contact the Minneapolis Civil Rights  
Department at 612-673-2692. People who are deaf or hard of hearing can use a relay service to call 311 at 
612-673-3000. TTY users can call 612-673-2157 or 612-673-2626.

Para asistencia 612-673-2700, Yog xav tau kev pab, hu 612-673-2800, Hadii aad Caawimaad u 
baahantahay 612-673-3500.

• PTO (inclusive of all sick and safe time uses 
listed above)

• To fulfill both accrual and carryover, there are 
two separate yearly “Front Loading” options:

o Option 1: Front load at least 48 hours 
at the beginning of the year. Any 
unused time must be paid out or 
carried over at the end of the year;  
OR

o Option 2: For the first year of 
employment, front load at least 48 
hours. For each following year, front 
load at least 80 hours at the 
beginning of the year (without payout 
or carryover)

walshbr0
Highlight

https://sicktimeinfo.minneapolismn.gov/



